
KYC-Letter

Su bject: - Updating th e n ecessary K YC details o f first registered and/or joint hol ders .

Dear Sir/ Madam ,

We refer to the SEBI cir cular no . SEBI/H O/MIRSD/D OP1/CIR/P/20 18/73 dated 20th April, 2018, where in SEBI has direct ed all l isted

Co mpa nies to recor d the PAN and BANK A CCOUNT details of all their sh areholders h oldi ng shares in physical mode throu gh their RTA. A

co py o f the said circu lar can b e accessed at www.sharexindia.com => Downloads=> RTA => KYC. Accordin gly your Com pan y has initiated

steps for regi stering the PAN details of a ll the shareholders (including joint hold er s, if any) and the B ANK ACCOUNT deta ils o f the reg istered

sharehold ers.

We wo uld lik e to reg ister oth er KYC det ails such as em ail id, m obile num ber, sp ecime n s ignature and nom ination. You r present status of

each r equirem ent is pro vided in KYC form . In this context, we request yo u to kindly fi ll in the detai ls as mentio ned in KYC form an d fo rward

the sam e along with a ll the supporting docume nts co ns id ering the below mention ed points.

A. Fo r updating PA N of the first r eg istered and/or jo int sharehold ers

 Self- attested legible copy of PAN card (exempted for Sik kim Sharehold ers)

B. For updating Bank Accoun t details of the registered shareholde r
1. In cases wherein the original cancell ed che que l eaf has the shareholder’s name printed on it

 Fo r address pr oof : Self- attested legible co py of Aadhar/ passpo rt/utility bill (not older than 3 mo nths)

 Original cancelle d ch eq ue leaf conta ining the B ank A/ c No., Bank Name, type of acco unt, IFSC C ode, MICR Code and the name of the

shareholder printed on the cheque leaf. OR

2. In cases wherein the cancelled cheque leaf does NOT contain the shareholder’s name print ed o n it

 Fo r address pr oof : Self- attested legible co py of Aadhar/ passpo rt/u tility b ill (not older than 3 months)

 Original cancelled cheque leaf co ntai nin g th e detai ls, Bank A/c No., B ank Name, type of accou nt, IFSC Code, MICR Co de.

 Le gible co py o f the bank passbo ok / bank statement sp eci fying the KYC detai ls of t he r egistered sharehold er such as the nam e,
address, bank acco unt num ber etc. duly attested by th e off icer of th e sam e bank w ith his signature, nam e, emplo yee cod e,
designatio n, bank seal & ad dress stamp, pho ne no . and date of attestation.

C. For updating the Specimen signature of the first registered and/or joint sh areho lders

 Affidavit d uly n otar ised on non-judicial stamp paper of Rs. 100/ - ( avai lable o n www.sharexindia.com=> Downloads=> RTA => KYC

 Banker’s verif ication ( avai lable on www.sharexindia.com=> Downloads=> RTA => KYC

 Original cancelled cheque containing the detai ls, Bank A/c No., Bank Nam e, type of accou nt, IFSC Cod e, MICR Code and the name

of the shareho lder print ed on the chequ e leaf.

 Le gible co py o f the bank passbo ok / bank statement sp eci fying the KYC detai ls of t he r egistered sharehold er such as the nam e,

address, bank a cco u nt num ber etc. d uly attest ed by the officer o f the sam e Ban k with his signat ure, nam e, em ployee cod e,
des ignation, bank seal &address stam p, pho ne no . and date of attestation.(if the ca ncelled cheque leaf does n ot contain

sharehold er name )

D. For Chan geof address, if any:

 Old Address Proo f : Old Utility Bill  New Add ress Pro of : Aadh ar/Passport/Utility Bill (no t o lder than 3 mon ths)

E. Fo r reg istering Email id: Email -id o f the firs t regis tered shareh old er for all futur e com munication in electro nic mo de (i.e .

Go Green Initiative)

F. For reg istering Mobile No.:Mo bile no . of the first registered shareho lder for future d ir ect commu nication .

Folio No:
No of shares :

*RM12345909278*

Date : 

G. For registe rin g Nominee: You are requ ested to r egister the Nom ination (Form S H -13) to you r fo lio. Nom ination form (SH -13)

is available on our w ebsit e at www.sharexindia.com=> Downloads=> RTA => KYC

We r eq uest y ou to k in dly fo rward the d uly fi lled in KYC form along with self attested copies of sup porting do cuments for a ll th e “Req uired”

rem ark s w ithin 21day s fro m the date o f this letter . Sin gle copy of supporting docume nt is suff icient for u pdating multiple subject s. In th e

absence of resp onse, enhanced d ue dilige nce w ill be ap plicable.

You are also advised to take note of the recent SEBI notification regardin gComp ulsory Transfer of Securities in Dematerialized form only w.e.f 
05.12.2018
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KYC FORM

Dear Sir / Madam,

We refer to the current KYC status as prov ided by you in the below table:

No. of Shares:

Based on the above inputs/data, we are forwarding herewith the required suppor ting documents by ticking in the appropriate checkbox

below for all the fields where the status is shown as ‘Require d’ in the above table.

A For registering PAN of the First Registered and/or Joi nt Share holders (as applicable)

Registered shareholder Jt-Holder-1 Jt-Holder-2 Jt-Holder-3 (self-attested copy of pan card(s) for all

Shareholders attched)

B For registering Bank details of the Regist ered shareholder

Aadhar/Passport/ut ility bill Original cancelled cheque leaf Bank Passbook/Bank Statement

C For registering (the specimen signature of registered and/or joint shareholders (asapplicable)

Affidavit Banker Verification Original cancelled cheque leaf Bank Passbook/Bank Statement ( for
all Shareholders attach ed)

D For updating change of address, if any

Address Proof - old address Utility Bill New Address Proof - Utility Bill

E For registering t he email id

F For registering the mobil e No.

G For registering the nominee details by the First Registered Shareholder

Form SH-13 (Please download the same from www.sharexindia.com => Downloads => RTA => KYC )

Note:-For re sidents of Sikkim i nstead of PAN provide Aadhar Card/ Voters Card/Driving License /Passport or any other identity proof issued by Govt.

I / We hereby state that the above mentioned details are true and correct and I / we consent towards updating the
particulars based on the self-attested copies of the documents enclosed with this letter by aff ixing my/our signature(s) to it.

Sign: Sign: Sign: Sign:
First Registered holder Joint ho lder 1 Joint holder 2 Joint holder 3

Name   of   the
shareholder(s)

(A)- PAN (B)-Bank details  (C)-Specimen
Signatures

(D)-Email ID  (E)-Mobile No. (F)-Nominee 
Details

Date : __//__//____

. Foli o No:


